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Directorate General of GST Intelligence
(Govt. of India, Dept. of Revenue)

F.NO:DZU/Admn./Photocopy/12/2019

TENDER DOCUMENT

et s fers z9g

Delhi Zonal Unit

West Block 8, Wing 3, 1*
Floor, Sec - 1, RK Puram,
New Delhi — 110066, Fax:
26184554

Dated:2 5 09.2019

INVITATION OF TENDER FOR OUTSOURCING OF PHOTOCOPYING OF OFFICIAL DOCUMENTS IN THE

OFFICE PREMISES

Tenders are invited for photocopying of official documents in the office premises of the
Directorate General of GST Intelligence, Delhi Zonal Unit, R. K. Puram, New Delhi. The detailed terms
and conditions along with technical and financial bid forms may be procured from website
www.chec.gov.in/tender and https://eprocure.gov.in/cppp. The last date for submission of bids

electronically is 13.05 19 till 11.00 AM.

Any queries relating to the tender document and the terms and conditions contained therein
should be addressed to Deputy Director (Admn.), Directorate General of GST Intelligence, Delhi Zonal

Unit (Tel.No. 011-26166170).

CRITICAL DATE SHEET
Published Date 6t5-04:20)9
Bid Document Download / Sale Start Date XS04, Q O'c]
Bid submission start date RS 0Y. 9019
Bid Submission End Date )} 3.08 ol g
Bid Opening Date |Q.08-Q0)9
Method of Selection L-1
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2. Document Download:

Tender documents may be downloaded from Central Public Procurement Portal at
https://eprocure.gov.in/eprocure/app. Aspiring Bidders who have not enrolled/registered in e-
procurement  should _enroll / register before participating  through the website
https://eprocure.gov.in/eprocure/app. The portal enrolment is free of cost. Bidders are advised to go
through instructions provided at Annexure-D regarding Instructions for online Bid Submission.

3. Bid Submission:

Bids shall be submitted online only at CPPP website: https://eprocure.gov.in/eprocure/app.

Bid documents may be scanned with 100 dpi with black and white option which helps in
reducing size of the scanned document.

4. Tenderers can access Tender documents on the website, fill them with all relevant information

and submit the completed Tender document into electronic Tender on the website
hltps://eprocure.gov.in/eprocure/app.

5. Tenders and supporting documents shall be uploaded through e-procurement portal. Hard copy
of the Tender documents shall not be accepted.
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((lculars of Work: Photocopying of official documents in the office premises of the Directorate

g@pral of GST Intelligence, DZU, New Delhi, for one year from the date of awarding the contract,

Terms & Conditions:

1. The tendering process will be two bid system i.e. a technical bid and a financial bid (in the
form of BOQ).

-3 Earnest Money of Rs. 25,000/- (Twenty Five Thousand) in the shape of Fixed Deposit
Receipt/Bank Draft /Bankers cheque of any Nationalized Bank in favor of PAO, CBIC, New
Delhi, on or before Technical Bid opening date/time as mentioned in Critical Date Sheet,
Tenders will be treated as non-responsive and will be rejected, at the initial stage itself, if
hard copy of EMD is not received on or before opening of Technical Bid.

3. The EMD of unsuccessful tendering firm will be returned within 30 days of the award of the
contract.
4. The service provider should have minimum experience of three years in the field of

photocopying work. The firm should be registered and bonafide.

5. Basis for awarding contract will be the weighted average of rates quoted for A4 and Legal
size in the ratio of 9:1 respectively. In case the weighted average of two or more tenderers
are same, the tenderer quoting minimum rate for upto 3,00,000 copies for A4 size will be
considered, if the situation still remains same the tenderer quoting minimum rates for
copies upto 6,00,000 copies for A4 size will be considered. Still if there is a tie then the

tenderer quoting minimum rates for A4 size for more than 6,00,000 copies will be
considered.

6. DGGI reserves the right to reject all or any of the offers without assigning any reason
thereof and the decision of the Additional Director, DGGI, Delhi Zonal Unit, New Delhi shall
be final and binding.

7. The successful bidder awarded the contract will have to furnish the performance security
for an amount of Rs. 50,000/- in the form of demand draft of Demand Draft/Fixed Deposit
Receipt from a Commercial Bank. The performance security amount of Rs 50,000/~ will be
refunded within 30 days after completion of the contract, without any interest.

8. The quality of paper used for photocopy should be JK/Power Brand or equivalent paper of
75 GSM for photocopying of A4 and Legal sizes.

9, Two photocopying machines (latest model, heavy duty) shall be deployed in this office. The
quality of photocopies obtained should be neat & legible failing which this Directorate
reserves the right to cancel the contract. There would be no compromise on quality of the
photocopying. The photocopying would be done in this office premises, documents are not
allowed to be taken outside under any condition,
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